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1. O0mue mo10KeHUA

1.1. Hacrosmum IlomoxxeHnem  ompeaenseTcs IOPSAOK — oOpamieHus ¢
nepcoHAbHBIMU JaHHBIMU paboTHHKOB MBOVYJIOJ «/loM nmerckoro TBOpuYeCcTBa»
r.JIBICKOBO (f1anee - YUpexJIeHue).

1.2. VYnopsimoueHue oOpalieHusi C TMEPCOHAIBbHBIMU JIAHHBIMU HMMEET UENbI0
oOecrieyuTh COOJIOJICHUE 3aKOHHBIX TMIpaB W HWHTEPECOB YUPEKICHUS U €€
pabOTHUKOB B CBSI3U C HEOOXOJMMOCTBIO MOdy4dyeHus (cOopa), cucTeMaTU3ALMU
(kOMOMHHUpOBaHMS), XpaHEHUST U  MEepelauyd  CBEJCHHUM,  COCTaBJISIOIINX
MIEPCOHAJILHBIE JIaHHBIE.

1.3. IlepcoHanbHble AaHHbIE paOOTHUKA - Jr00asg MHMOpMaNMs, OTHOCALIAsCA K
KOHKPETHOMY pa0OTHUKY (CyOBEKTYy NEpPCOHAIBHBIX MJaHHBIX) M HeEoOXoaumas
VYupex1eHuIo B CBA3U C TPYJOBBIMU OTHOIIEHUSMH.

1.4. CenmeHus O TEPCOHAIBHBIX JaHHBIX PAOOTHUKOB OTHOCSTCS K YHCIY
KOH(DHICHIIMATBHBIX (COCTABIISIONINX OXPAHICMYIO0 3aKOHOM TaiHy YUpexaceHus).
PexxuMm koH(DUIEHIIMATEHOCTH B OTHOIIIEHUH TIEPCOHATBHBIX JAHHBIX CHUMAETCS:

B cllydae uX 00e3TMYMBaHUS;

10 UCTEUYEHUHN 75 JIeT CPOKA UX XPAHEHUS;

B JPYTHUX CIIy4asix, IPeIyCMOTPEHHBIX (peepanibHbIMU 3aKOHAMMU.

2. OcHoBHbIE MOHATHA. COCTAB NMEPCOHATBHBIX JJAHHBIX PA0OTHUKOB

2.1. Jna ueneit Hactosiiero IlomokeHUs HMCHONB3YIOTCS CIEAYIONIHNE OCHOBHBIC
TIOHSITHSL:

nepcoHaIbHbIE JaHHbBIC - JII00ast nH(pOpMAIUsl, OTHOCSINIASCS MPSMO WU KOCBEHHO K
OTPECIICHHOMY WJIU OMpenensieMoMy (hU3nYecKoMy JIUILY (CYObEeKTY MepCOHATbHBIX
nanHbIX) (1. 1 cT. 3 ®enepanpHoro 3akoHa ot 27.07.2006 N 152-03);

00paboTKa MepCOHANIBHBIX JaHHBIX pabOTHUKA - Jt000€ JelcTBUE (Oomepaius) Win
COBOKYITHOCTb JCHCTBMI (omepaiiuii), COBEpIIAEMbIX C HCIOJIb30BAHUEM CPEJCTB

aBTOMaTu3anmym HWJiIn 0e3 HCHOIb30BaHUI TaKHX cpeacts ¢ IMCpCOHAJIbHBIMU
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JaHHBIMH, BKJIIOYas cOOp, 3aluch, CHCTEMAaTH3allMI0, HAKOIUICHHE, XpaHEHHeE,
yTouHeHuEe (OOHOBIIEHHE, W3MEHEHHUE), H3BJIICUCHHUE, HCIOJIb30BAHUE, Mepenady
(pactipocTpaHeHue, TMPEAOCTABICHHE, JOCTYM), OO0E3TWYMBAHUE, OJOKUPOBAHHE,
ylajeHne, YHUUTOKEHUE TIEPCOHANbHBIX MaHHbIX (1. 3 cT. 3 denepanbHOro 3akoHa
ot 27.07.2006 N 152-®3);

pacnpocTpaHeHUe MEPCOHANIbHBIX TaHHBIX - JEHCTBUSA, HAMPABIICHHbIE HA PACKPHITHE
NEPCOHAIBHBIX JaHHBIX PAOOTHUKOB HEOMpeneIeHHOMY Kpyry iun (m. 5 cr. 3
®denepanbHoro 3akona ot 27.07.2006 N 152-D3);

MPEIOCTaBICHNE TIEPCOHATLHBIX JTAHHBIX - JIEHCTBYSI, HAMPABICHHBIE HA PACKPBITHE
MEPCOHANIBHBIX JTaHHBIX PAOOTHUKOB OIPENEICHHOMY JIHMIy WU OMNPEICICHHOMY
Kpyry st (1. 6 ct. 3 denepanbuoro 3akoHa ot 27.07.2006 N 152-D3);
OJIOKUpOBaHME NEPCOHAIBHBIX TaHHBIX - BPEMEHHOE TMpeKpalieHue o0paboTKu
MEPCOHATBHBIX JaHHBIX PAaOOTHUKOB (3a HMCKIIOYEHUEM CIIy4aeB, €ciii oO0paboTka
HEoOXOo/IMMa JUIsl YTOUHEHHUS TMEPCOHANBHBIX NaHHBIX) (M. 7 cr. 3 DemepaabHOro
3akoHa oT 27.07.2006 N 152-D3);

YHUUTOKEHUE TMEePCOHAIBHBIX JaHHBIX - JCHCTBUS, B pe3ylbTaTe KOTOPBIX
CTAHOBUTCS HEBO3MOXXHBIM BOCCTAaHOBHUTH COJICp)KAHUE IEPCOHAIBHBIX IaHHBIX B
MH()OPMAIIMOHHOW CHUCTEME TMEPCOHANBHBIX JaHHBIX pPAOOTHUKOB H (WIH) B
pe3ynbTaTe KOTOPBIX YHUYTOXKAIOTCS MaTepHAbHbIE HOCHTEIN IEePCOHATBHBIX
JaHHBIX paOOTHUKOB (1. 8 ¢T. 3 DenepanbHoro 3akona ot 27.07.2006 N 152-D3);
00€3IMYMBAaHAE TIEPCOHAIBHBIX JAHHBIX - JCHCTBUSA, B PE3YJIbTaTe KOTOPBIX
CTAHOBUTCS HEBO3MOXXHBIM 0€3 HWCIOJIb30BaHMs JOMOJIHUTEIbHON WH(pOpMaIuu
OTIPEENHUTh MPUHAJISKHOCTh MEPCOHANBHBIX JAHHBIX KOHKPETHOMY PaOOTHHKY (TI.
9 ct. 3 ®enepanbHoro 3akoHa ot 27.07.2006 N 152-D3);

uHdopManus - CBelIeHHS (COOOIIEHUs, JaHHBIE) HE3aBUCUMO OT (OpPMBI HUX
NpEeJICTABIICHUS;

JOKYMEHTHUpPOBaHHAs UHPoOpMalKs - 3aUKCUPOBAaHHAS HA MaTEpUAIbHOM HOCHUTEINE
NyTeM JIOKYMEHTHPOBaHUS WHPOPMANUg C PEKBU3UTAMH, IO3BOJISIONIUMU
OIIpPEeNETUTh TaKyl0 HH()OPMAIINIO UITU €€ MaTePHaIbHbI HOCUTEIIb.

2.2. Undopmanus, npeacrasisemMass pabOTHHUKOM IPU MOCTYIUIEHMM Ha padoOTy B
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VYupexaenue, HoMXKHA HMEThb JOKyMeHTalbHylo ¢opmy. [lpum 3akimtoueHun
TPYJIOBOI'O JOrOBOpa B cOOTBETCTBUU cO cT. 65 TK P® nuio, mocrynaroiiee Ha
paboTy, MpeabABISAET:

NacropT WIK HHOW TIOKYMEHT, YIOCTOBEPSIOIINI JINYHOCTb;

TPYAOBYIO KHIKKY, 3a MWCKIOYEHHEM CIIy4aeB, KOIJa JOTrOBOP 3aKJIIOYaeTCs
BIIEPBbIC, WK PAOOTHUK MOCTYIAET Ha PabOTy HA YCIOBUSX COBMECTUTEIHCTBA, WU
TPYJOBasi KHIKKA y paOOTHUKA OTCYTCTBYET B CBSI3M C €€ yTPaTOd WM MO JPYruM
IpUYMHAM;

CTPAaXOBOE CBUIETENHCTBO rOCYAAPCTBEHHOIO IEHCHOHHOI'O CTPaXOBaHHUS;
JOKYMEHTBl BOMHCKOIO Y4eTa - JUIsl JIUL, NOJJIeKAIIUX BOMHCKOMY YUETY;

JOKYMEHT 00 00pa3oBaHWU, O KBATU(PUKALMKU WM HATUYUM CIIEHHUATBbHBIX 3HAHUH -
[P MOCTYIUIEHUU Ha padoTy, TPEOYIOLIYIO ClIENUATbHBIX 3HAHUN W CIIEHUATbHOU
MOATOTOBKH;

cBueTenbeTBO 0 mpucBoennu MHH (npu ero nanumuunu y paboTHUKA);

CIpaBKY, BellaHHYI0 opranamu MBJI Poccun, o Hannuuu (OTCYTCTBUM) CYAUMOCTHU U
(unu) (¢akTa YroJoBHOTO TpeciefoBaHusi JUOO O TMpEeKpalleHud YroJOBHOTO
npeciieIOBaHusl N0 peadMIMTUPYIOIUM OCHOBAHUAM (TpU MOCTYIUIEHUH Ha paboTy,
K KOTOpoil B cooTBeTrcTBUM ¢ TpyaoBbiM kojaekcoM P® wim uHbIM (enepanbHbIM
3aKOHOM HE€ JIOMYCKAalTCA JUIA, HMEIOUMe WIM HMEBIIHE CYJUMOCTb,
MOJIBEPTalolecs WU MOBEpraBUINECs] YTOJIOBHOMY MPECIEA0BAHUIO).

2.3. IIpu odopmiieHnn pabOTHUKA OTAEIOM KaJIpOB 3aMONHICTCA YHU(DUIUPOBAHHAS
dopma T-2 "JluyHas kapTouka pabOTHHKA", B KOTOPOW OTPaKarOTCS CIICTYIOIIUE
aHKeTHbIE U Ouorpaduyueckue n1aHHbIe paOOTHUKA:

- obmme cBenenus (O.M.O., mara poxaeHus, MECTO POXKJIEHUS, TPaXITAHCTBO,
oOpasoBanue, mpodeccusi, CTaxx padoThl, COCTOSIHUE B Opake, acIOPTHBIC IaHHBIC);

- CBEJICHUS O BOMHCKOM YUETE;

- JaHHBIE O IpUEME Ha padoTy;

- CBEJICHUS 00 aTTeCTaIUH;

- CBEJICHH O TIOBBILIEHHOMN KBATM(HUKAUY;

- CBeZIeHHsI 0 IPO(ECCHOHATFHOM MePeroroToBKe;
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- CBeJICHUs 0 Harpajax (MOOIIPEHUsIX ), TOYETHBIX 3BAHUSIX;

- CBEJIEHUS 00 OTITyCKaXx;

- CBE/ICHUS O COIMATIbHBIX TapaHTHUSIX;

- CBEIICHUS O MECTE )KUTEIbCTBA M O KOHTAKTHBIX TelehoHaX.

2.4. B ornene kaapoB YUpexAEHUS CO3[AIOTCA U XPAHITCS CIEAYIONIUME TPYIIIbI
JIOKYMEHTOB, CO/IEpKaIlie JaHHbIe 0 pAOOTHHUKAX B €IMHUYHOM HJIA CBOJHOM BUJIE:
2.4.1. lokymMeHTBI, coepKalline nepcoHalbHble JaHHbIE PpAOOTHUKOB:

KOMIUIEKChI JJOKYMEHTOB, COINPOBOXKJAIOIIKME Tporecc o(opMiIeHHs TPYIOBBIX
OTHOIIICHUI MpU Mpueme Ha padboTy, epeBoie, YBOJIbHEHUY;

KOMIUIEKC MaTepHaJioB IO AaHKETUPOBAHMIO, TECTUPOBAHUIO, IPOBEIACHUIO
co0eceoBaHUM C KaHIUAATOM Ha JOJIKHOCTb;

MOVIMHHUKH Y KOITUU MPUKA30B (PaclopsiKEHUI) 10 Kaipam;

JUYHBIE JIe71a U TPYI0BbI€ KHUKKH;

Jieia, coiep Kalire OCHOBaHUS K MPUKa3y MO JUYHOMY COCTaBY;

JieNa, coiep Kalire MaTepuaibl aTTecTaluii pabOTHUKOB;

Jieia, coiep Kalire MaTepuanbl BHYTPEHHUX PacciieIoBaHuUI;
CrpaBOYHO-MH(GOPMAIIMOHHBINA OaHK JaHHBIX 10 MEPCOHATY (KapTOTEKH, )KypHAJIbI);
MO/JIMHHUKA M KOMHHU OTYETHBIX, AHAJIIMTUUECKHUX M CIPABOYHBIX MaTEpPHUAJIOB,
nepeaaBaeMblX  PYKOBOJACTBY  YUPEXKICHMs, PYKOBOJIUTEISAM  CTPYKTYPHBIX
MOApa3ICIICHUN;

KOIMK OTYETOB, HAIPABISIEMBIX B FTOCY/IapCTBEHHBIE OPTraHbl CTATUCTUKU, HAJIOTOBBIC
MHCIIEKIIUH, BBIIIECTOAIINE OPTaHbl YIIPABICHUS U APYTUE YUPEKICHUS.

2.4.2. JlokymeHTAaIus 10 OpraHu3aIiuy paboThl CTPYKTYPHBIX MOAPA3ACICHUN:
MOJIOKEHHUSI O CTPYKTYPHBIX MOAPA3IEICHUAX;

JOJKHOCTHBIE UHCTPYKIIMH pAaOOTHHUKOB,;

IIPUKAa3bl, pACTIOPSKEHUSI, YKa3aHUSI PYKOBOACTBA Y UPEKICHUS;

JOKYMEHTBHI TUIAHUPOBAHUSA, y4€Ta, aHalh3a U OTYETHOCTH MO BOMpPOCaM KaJpOBOM

padoTHL.



3. O6pabdoTKa NepCcoOHATbHBIX TaHHBIX PA0OTHUKOB

3.1. Ucrounmkom wuH(poOpmManmu 000 BCEX TMEPCOHAIBHBIX JAaHHBIX PaOOTHHKA
SBJISIETCSI HEMOCPEJCTBEHHO paboTHUK. Ecnu mnepcoHalibHbIE JaHHBIE BO3MOXKHO
MOJyYUTh TOJNBKO y TPEThEW CTOPOHBI, TO PAOOTHUK MOJDKEH OBITh 3apaHee B
NUCbMEHHOM (opme yBeAoMJIeH 00 3TOM M OT HEro JOKHO OBITh MOJIYy4eHO
NUChbMEHHOE corjacue. PaGoromarens o00s3aH COOOHIMTH PAOOTHUKY O UENsX,
IPEIIoIaraéMbIX HCTOYHMKAX M CIIOCO0aX TOJYyYCHHs MEPCOHAIBHBIX JTaHHBIX, a
TaK)KE O TIOCIENCTBHUAX OTKa3a pa0OTHWKA JaTh MHCHMEHHOE COrjacue Ha uX
MOJIy4ECHHE.

3.2. Paboroparens He MMeEET IpaBa MoONy4aTb W 0OpadaThiBaTh IEPCOHAILHBIE
JaHHBIC pa0OTHHUKA O €T0 PacOBOM, HAIMOHAIHHOW MPUHAIICKHOCTH, MTOTUTHIECKUX
B3TJISAJAX, PEIUTHO3HBIX U (umocopckux yOEKIEHUSX, COCTOSHHUH 30POBBS,
MHTUMHOM XM3HU. B ciydasx, HemocpeICTBEHHO CBSI3aHHBIX C BOMPOCAMU TPYIOBBIX
OTHOIIEHUH, B cooTBeTcTBUU cO CT. 24 Koncturymuu P® pabGoromarens Bmpase
nojaydatb M o0OpabaThiBaTh JAaHHBIE O YAaCTHOM XU3HM PAaOOTHHKA TOJIBKO C €ro
MHUCHbMEHHOT'O COTJIACHSI.

3.3. OOpaboTka MepCOHATBHBIX JaHHBIX PaOOTHUKOB pabOTOJaTENIeM BO3MOXKHA
TOJIBKO C X coriacust In0o 0e3 UX corjacus B CIAEAYIOLIUX CIIyqasiX:

- IEPCOHAJILHBIE TAHHBIC SBIISIOTCS OOIIEAOCTYITHBIMH;

- TEpPCOHAIBHBIC JAHHBIE OTHOCSATCA K COCTOSHUIO 3/I0POBbS PaOOTHHKA, U HUX
o0paboTka HeoOXomuMa I 3alIUThl €r0 KU3HU, 370POBbS WIM WHBIX JKU3HEHHO
BaYKHBIX HHTEPECOB JIPYTUX JIUII U TTOJIyYEHUE COTJIACHs paOOTHHKA HEBO3MOXKHO;

- 10 TpeOOBaHUIO TOJHOMOYHBIX TOCYJAapCTBEHHBIX OpPraHOB - B CIyYasX,
PEeyCMOTPEHHBIX (peiepaibHbIM 3aKOHOM.

3.4. PaGotonmatennr BmpaBe oO0pabaThiBaTh MEpPCOHATIbHBIE JdaHHbIE PAOOTHUKOB
TOJIKO C UX MUCbMEHHOT'O COTJIacusl.

3.5. [lucemenHoe cornacue paboTHHUKA Ha 00pabOTKY CBOMX NMEPCOHAIbHBIX JaHHBIX
JOJKHO BKJIKOYATh B CEOSI:

- (Qamunuio, uUMs, OTYECTBO, aJpec CYOBbEKTa MEePCOHATBHBIX JAHHBIX, HOMEpP



OCHOBHOT'O JTOKYMEHTA, yIOCTOBEPSIOIIECTO €ro JUIHOCTh, CBEICHHS O J1aTe BBIJAYH
YKa3aHHOTO IOKYMEHTA U BBIJIABIIIEM €T0 OPTaHE;

- HanMeHOBaHWE ((pamMwiInio, UM, OTYECTBO) M aJpec OIepaTopa, MOIYyJAroIIero
corjacue cyObeKTa MePCOHAIIbHBIX JaHHBIX;

- 11eJIb 00PabOTKHU NEPCOHANBHBIX JIAHHBIX;

- TIepeyYeHb TEPCOHANBHBIX JaHHBIX, Ha 00paOOTKY KOTOPBIX JAETCS COTrJacue
cyOBbeKTa MepCOHANTBHBIX JIAHHBIX;

- TIEpeUYCeHb JICUCTBHM C MMEPCOHATLHBIMU JIAHHBIMHU, HAa COBEPIIICHUE KOTOPHIX JaeTCs
coriacue, oOuiee OMUCAaHUE HCIONb3YEMBIX OIEPaATOPOM CHOCOOOB 00pabOTKU
MIePCOHATLHBIX JAHHBIX;

- CPOK, B TEUCHHE KOTOPOT'O JIEHCTBYET COTJIACHUE, a TAKKE IMOPSIOK €r0 OT3hIBA.

3.6. Cornacue paboTHHKA HE TPEOYETCs B CIACMYIONMUX CITyJasiX:

- 00paboTKa IMEPCOHAIBHBIX JTAHHBIX OCYIIECTBISETCS Ha OCHOBAaHHHM TpyaoBOrO
Kojgekca P® wnm wuHOro demepaabHOro 3aKOHA, YCTAHABJIWBAIOIIETO €€ IICIb,
YCIIOBHUSI TIONYYEHHsI TIEPCOHANBHBIX JAHHBIX U KPYTr CYOBEKTOB, IEPCOHAIBHBIC
JaHHbIE KOTOPBIX IOJIeKAaT 00paboTKe, a TakKe OMNPEACTCHHOI0 ITOJHOMOYHS
paboTojaTerns;

- 00paboTKa MepCOHATBHBIX JAHHBIX B IEISAX MCIIOTHEHUS TPYAOBOTO IOTOBOPA;

- 00paboTKa TMEepPCOHAIBHBIX JTAHHBIX OCYIIESCTBISCTCSA JUIS CTATUCTUYCCKUX WIIN
WHBIX HAYYHBIX IEJICH MPU YCIOBHH 00S3aTEILHOTO 003 TMYMBAHUS TTEPCOHATBHBIX
JAHHBIX;

- 00paboTKa MepCcoHAIbHBIX JAHHBIX HEOOXOAMMa JIJIS 3aIUTHI KU3HH, 3I0POBbS WIN
HMHBIX JKU3HCHHO Ba)KHBIX HHTEPECOB PA0OTHUKA, €CIIM IOJYYEHHE €ro COTJIacHs
HEBO3MOXKHO.

3.7. PaboTHUK YupekaeHUs MPECTABISIET B OTAS] KaJIpOB JTOCTOBEPHBIE CBEJICHHS O
cebe. OTaen KaapoB MPOBEPSIET JOCTOBEPHOCTh CBEACHUH.

3.8. B coorBerctBuu co cr. 86 TK P® B nemax oOecrneueHus MpaB U CBOOON
YyermoBeka W TpakJIaHWHA PYKOBOJAWTEIh YUPSKICHHS W €ro 3aKOHHBIE,
MTOJITHOMOYHBIC TPEACTABUTENN TPH 00pabOTKe MEPCOHATBHBIX MAaHHBIX PaOOTHUKA

JTOJKHBI BBITIOJTHSATH CIEAYIOUIME 00II1e TpeOOBaHUS:
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3.8.1. O6paboTka NepCOHANBHBIX JAHHBIX MOXXET OCYIIECTBIATHCS UCKIIOUYUTEIHLHO B
Hensix obecnedeHus: COOMIOEHNs 3aKOHOB WJIM MHBIX IPABOBBIX aKTOB, COAECHCTBHS
paboTHHKAM B TPYIOYCTPOMCTBE, 00y4YeHUH M MPOPECCHOHATHHOM IMPOJIBUKEHHH,
obecrieueHus: JINYHONU 0€30MacHOCTH pabOTHUKOB, KOHTPOJIS KOJMYECTBA U KauecTBa
BBINOJIHSIEMON pabOThI U 0OecTeyeHs] COXPaHHOCTH UMYIIECTBA.

3.8.2. Ilpu ompeneneHnn oO0beMa U coAepKaHUsl 00pabaThIBAEMbIX MEPCOHAIBHBIX
JaHHBIX paboTonarenb JO0IKEH pykoBoacTBoBaTrbes Koncrurynuein PO, Tpynossim
KoaexkcoM PO u unbiMU (periepanbHbIMKU 3aKOHAMMU.

3.8.3. Ilpu nmpuHATHM pEUIEHUH, 3aTPardBalOIIUX HHTEpPEechl paOOTHHKA,
paboronarens HE HMMEET IIpaBa OCHOBBIBATHCA HA IMEPCOHAIBHBIX JaHHBIX,
MOJIYyYEHHBIX O HEM MWCKIIOYUTEIBHO B peE3yJbTaTe€ HMX aBTOMATHU3UPOBAHHOU
00pabOTKH WU AJIEKTPOHHOT'O TOJYUYECHHS.

3.8.4. 3amura NEPCOHAIBHBIX JAaHHBIX pPaOOTHHMKA OT HEMPaBOMEPHOTO WX
UCMOJIb30BaHUs, YTpaThl OOecreuynBaeTcsi pabOToAATENeM 3a CUET €ro CpPelCTB B
HOpsAKE, YCTAaHOBIEHHOM (hesiepaibHbIM 3aKOHOM.

3.8.5. PaGOTHUKHU U UX MPENCTABUTENN JOJIKHBI ObITh O3HAKOMJIEHBI MO/ PACIIUCKY C
JOKYMEHTaMH  YUpEXJEHHUs,  YCTAHABIMBAIOIMIMMHU  TOPAJOK  00paboTKH
MIEPCOHAJIBHBIX JAHHBIX, a TaK)Ke 00 UX MpaBax U 00A3aHHOCTSX B 3TOM 001aCTH.
3.8.6. Bo Bcex cnyuasx oTka3 paOOTHUKa OT CBOMX IPaB Ha COXpPaHEHUE U 3aIlUTY
TalHbI HEIEUCTBUTEIICH.

4. Ilepenaya nepcoHaIbHBIX JaHHBIX

4.1. Tlpm mnepemaue NEpPCOHATBHBIX JaHHBIX pabOTHHKA pabOTOJATENb JOKEH
co0JII0/1aTh CIEeaYIOIINEe TPEOOBaHUS:

4.1.1. He cooOmare mepcoHadbHbIE JdaHHbICE pPaOOTHHKA TpEThel CTOpOHE Oe¢3
OUCbMEHHOI'O corjlacusi pa0OTHUKA, 32 MCKIIOUEHHUEM CJIy4yaeB, KOIJa 3TO
HEOOXOAMMO B LIENIAX MPEAYNPEKICHUS YIpo3bl )KU3HU U 370pPOBbIO paOOTHUKA, a
TaKXE B CIIy4asiX, yCTAHOBJICHHBIX (PeepaTbHbIM 3aKOHOM.

4.1.2. He cooOmiath nepcoHaabHbIC JIaHHbIC PAOOTHUKA B KOMMEPUYECKUX IeNsIX 0e3
ero mucbMeHHoro coryiacug. OOpaboTka NEpCOHAJIBHBIX JAaHHBIX PAOOTHUKOB B

HeJAX IIPOABMIKCHUS TOBApPOB, pa60T, YCIyr Ha PBIHKC IIYTEM OCYIICCTBJICHHA
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MPSIMBIX KOHTAKTOB C MOTEHIIMATBHBIM MOTPEOUTENEM C MOMOIILIO CPEACTB CBS3U
JOIYCKAETCs TOJABKO € €r0 NPEeABAPUTENBHOTO COTIIACHS.

4.1.3. IlpenynpenuTs JUIl, MOTYYUBIINX NEPCOHATBHBIC TaHHBIE PAOOTHUKA, O TOM,
YTO ATU JAHHBIE MOTYT OBITh HCIOJB30BAaHBI JUIIb B IEISAX, JJII KOTOPBIX OHU
COOOIIIEeHbI, U TpeOOBaTh OT JTHX JIUIl TMOJATBEPXKIACHUE TOTO, YTO ATO MPABUIIO
coOmoneHo. Jluia, monydMBIIME TEPCOHAJIbHBIE JaHHbIE pPAOOTHUKA, OOs3aHbBI
COOJII0JIaTh PEXUM CEKpeTHOCTH (KoH(uaeHIuanibHocTh). lannoe Ilonoxenue He
pacrpocTpaHsieTcs Ha OOMEH MEPCOHAIBHBIMU JaHHBIMU PAOOTHHKOB B TOPSJIKE,
YCTAHOBJICHHOM (peiepalibHbIMU 3aKOHAMU.

4.1.4. OcyuiecTBisATh Nepenavy MepCOHANbHBIX AaHHBIX PAaOOTHUKOB B Mpejeax
YupexaeHuss B COOTBETCTBUHU C HACTOAINM [lonoxeHnem.

4.1.5. Pa3pemath 1OCTYI K MEPCOHATBHBIM JTAHHBIM PAOOTHUKOB TOJIBKO CTIEITUATBHO
YIOJIHOMOYEHHBIM JIMIIAM, TPU 3TOM YKa3aHHbIE JHIA JOJKHBI HMETh IIPaBO
NoJy4yaTh TOJBKO T€ TIEPCOHANbHBIE JaHHBIE, KOTOpPhIE HEOOXOAMMBI IS
BBITIOJTHEHUSI KOHKPETHON (DYHKIIHH.

4.1.6. He 3ampammBaTh HHPOpPMALMIO O COCTOSHUU 3J0POBbS pabOTHHKA, 32
UCKJIIOUEHUEM TE€X CBEJCHUU, KOTOpPbIE OTHOCATCS K BOINPOCY O BO3MOXKHOCTH
BBITIOJIHEHUSI pAOOTHUKOM TPYI0BOM (DYHKIIHH.

4.1.7. IlepenaBath nepcoHaIbHBIC JaHHBIE PAOOTHHUKA €T0 3aKOHHBIM, MOJTHOMOYHBIM
MPEACTABUTENISIM B TIOPSAKE, YCTAHOBIEHHOM TpynoBbIM Kojaekcom Pd, wu
OTpaHUYMBATH 3Ty WH(OPMAIMIO TOJBKO TEMH MEPCOHAIBHBIMU JaHHBIMH, KOTOPHIC
HEO0OXOMUMBI JIsl BBITIOTHEHUS YKAa3aHHBIMHU MPEACTABUTEISIMU UX (DYHKITUH.

4.2. TlepcoHanbHble JaHHBIE PAOOTHUKOB O0OPAOATHIBAIOTCS M XPAHSITCS B OTAEIE
KaJIpOB.

4.3. TlepcoHaiibHBIE JaHHbIE PAOOTHUKOB MOTYT OBITh TMOJY4Y€HBI, MPOXOJIUTH
nanbHelmyro o0paboOTKy H TiepelaBaThbCs HAa XpaHEHHME Kak Ha OyMa)KHBIX
HOCHUTENISIX, TAK U B AJIEKTPOHHOM BHJI€ (IIOCPEICTBOM JIOKAIBHOW KOMITbIOTEPHOU
CeTH).

4.4, Tlpn nony4eHUU MEPCOHATBHBIX JAHHBIX HE OT PaOOTHUKA (3a HUCKIIOYECHUEM

CIIy4aeB, €CJIM MEPCOHAJIbHBIE JAHHBIE SIBJISIOTCS OOILIENOCTYIHBIMU) pabOTONATENh
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N0 Hayajma oOpaOOTKM TaKuX TMEPCOHANBHBIX JAHHBIX 00s3aH NPEIOCTaBUTh
pabOTHHKY CIEAYIOUTYI0 HH(POPMALIHIO:

- HamMeHOBaHme ((amMuiams, uMs, OTYECTBO) M aJpec Omeparopa HWIH €ro
IPEJICTAaBUTETIS

- es1b 00pabOTKU MEPCOHANBHBIX JaHHBIX U €€ IPAaBOBOE OCHOBAHMUE;

- IPEATNOJaraeMbi€ MoJIb30BaTENH MEPCOHANBHBIX JaHHBIX;

- YCTaHOBJIEHHbIE (e/lepaJbHBIMU 3aKOHAMU IpaBa CYObEKTa MEepCOHATbHBIX
JTAHHBIX.

5. JocTyn K NepCOHAIBHBIM JAHHBIM PA0OOTHUKOB

5.1. IIpaBo goctyna K NepCOHAIbHBIM JTaHHBIM pa0OTHUKOB UMEIOT:

- PYKOBOJUTEND Y UpEKACHUS;

- paOOTHHKH OTJENA KaJApPOB;

- pabOTHUKH OyXTanTepuw;

- HAYaJIbHUK OTJeJIa SKOHOMHUYECKOM Oe3omacHocTH (MHPopMalus 0 (PaKTHIECKOM
MECTE MPOKUBAHUS U KOHTAKTHBIE TeIe(POHBI pAOOTHUKOB);

- paboTHUKHU cekpeTapuara (MHopMaius 0 (aKTHUECKOM MECTe MPOKUBAHUS U
KOHTaKTHbIE Tesie(OHbI paOOTHUKOB);

- HAyaJbHUK OTJENa BHYTPEHHETO0 KOHTPOJIS (AOCTYN K MNEPCOHAIbHBIM JIaHHBIM
PabOTHUKOB B XO/I€ IJIAHOBBIX MPOBEPOK);

- PYKOBOAMTENIU CTPYKTYPHBIX MOAPA3AEIECHUN IO HAMpaBICHUIO AESITEIbHOCTU
(mocTym K nepcoHaNbHBIM JTAHHBIM TOJBKO PAOOTHUKOB CBOETO MOAPA3IACIICHHUS).

5.2. PaboTHuk YupexaeHus UMeeT Mpaso:

5.2.1. I[lonyyath JOCTYyH K CBOMM MEPCOHAIBHBIM JaHHBIM U O3HAKOMJICHUE C HUMH,
BKJIFOYAsl IPaBO Ha OE€3BO3ME3/IHOE MOJTYUYEHHE KOMHMM JI000M 3amucH, coaepkalien
€ro nepcoHaIbHBIC JIAHHBIE.

5.2.2. TpebGoBaTh OT paboTojaTedsi yYTOYHEHUS, MCKIIOYEHHUS WU HUCIPaBICHUS
HEMOJIHBIX, HEBEPHBIX, YCTAPEBIINX, HEAOCTOBEPHBIX, HE3AKOHHO MOJYYEHHBIX HIIU
HE SBJISIOLIMXCS HEOOXOIUMBIMU ISl paboToAaTeNs EPCOHAIBHBIX TaHHbIX.

5.2.3. Ilomydats oT paboToaTens:

- CBCACHHA O JHMIOAX, KOTOPBIC HWMCIOT AOCTYII K IICPCOHAJIBHBIM AdHHBIM WA
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KOTOPBIM MOXKET OBITh MPEJOCTABIECH TAKOW JOCTYII,

- Iepe4YeHb 00pabaTHIBAEMBIX IEPCOHANBHBIX JAHHBIX U HICTOYHUK X MOJYyYEHHUS;

- CpOKM 00pabOTKH MEPCOHAIBHBIX JAHHBIX, B TOM YUCIIE CPOKU UX XPAHEHUS;

- CBEJICHUS O TOM, KaKHe IOpUIUUECKHE MOCIEACTBUS Ui CYObEKTa IMEePCOHATIbHBIX
JTAHHBIX MOKET IMOBJIEYb 3a CO00I 00paboTKa ero MepCcoOHANbHBIX JAHHBIX.

5.2.4. TpeOGoBaTh u3BelICHUS padOTOIATE]IEM BCEX JIMIl, KOTOPHIM paHee ObLIu
COOOIIICHbl HEBEpHbIE WM HEMOJHbIE TIEPCOHANbHBIE JaHHbIe, 000 BcCex
NPOU3BEACHHBIX B HUX UCKITIOUEHUSX, UCTIPABIICHUSAX WM JTIOMOJHEHUSX.

5.2.5. OOxanoBatb B YINOJIHOMOYEHHBIM OpraH MO 3allUTe MpaB CYOBEKTOB
MEPCOHAJIBHBIX JIAHHBIX WM B CyJE€OHOM MOpPSAKE HENpPaBOMEPHbIE NEUCTBHS WU
Oe3nelicTBust pabotoatess mpu 00pabOTKe U 3alIUTE €ro MEPCOHATBHBIX JAHHBIX.
5.3. KommpoBaTh W [1enaTh BBINUCKM TEPCOHAJBHBIX JaHHBIX pabOTHHKA
pazpelaercsi UCKIIOYUTEIbHO B CIY)KEOHBIX LENSIX C MHUCBMEHHOTO pPa3perIeHUs
HavaJIbHUKA OTJeNa KaJpOB.

5.4. Ilepenaua undopmManuu TpeTbel CTOPOHE BO3MOKHA TOJILKO TPH MUCHMEHHOM
corjacuu paOOTHUKOB.

6. OTBeTCTBEHHOCTD 32 HAPYLIEHUE HOPM, PeryJMpyHoIux

00paldoTKy nepCcoOHAJBHBIX TaHHBIX

6.1. PabGoTHukH YupexlieHus, BUHOBHbIE B HapyUIEHUU TNOpsAJKa OOpalleHus ¢
MEPCOHATBHBIMU  JAHHBIMHU, HECYT JUCHUIUIMHAPHYIO, aJIMHHHCTPATHUBHYIO,
IPaKJAHCKO-TIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUM C
dbenepanbHBIMU 3aKOHAMH.

6.2. PykoBomutens VYupexneHus 3a HapylIeHHE TOpsjKa oOpaieHuss ¢
NEPCOHAIBHBIMU JAHHBIMU HECET aJMHUHHUCTPATUBHYIO OTBETCTBEHHOCTBH COIIACHO
cT. cT. 5.27 u 5.39 KoAIl P®, a takxke Bo3meIaeT pabOTHUKY yIIepO, MPUINHCHHBIN
HENPAaBOMEPHBIM  HCMOJIb30BAHMEM HH(OpMAIUK, COJepKalleld MNepCoHAIbHbIC

JaHHbIEe 00 3TOM PabOTHHKE.

[IpuHAT Ha 3aceaHuu OOIIEro coOpaHus

Ne4 or 20.11.12
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